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NOJIOKEHUE
0 mopsiike BeJeHusi OPUIUAIbHON CTPAHUIIBI
lNocynapcTBeHHOTO OFOKETHOTO IOIIKOJIBHOTO 00pa30BaTEILHOTO YUpeKIeHus neTckuit caa Ne 48
MockoBckoro paitona Cankr-IlerepOypra

1. O0mme nooKeHNs

1.1. IlonoxxeHue o mopsiaiKe BeAEHUS OPUIMAIBHOM CTpaHUIlbl ['0CyaapCTBEHHOrO OIOKETHOIO
JIOIIKOJIEHOTO 00pa30BaTeNbHOTO yupexaeHust netckuii caa Ne 48 MockoBckoro paiioHa CaHKT-
[lerepOypra B coumanbHOW cetu (nanee — IlonokeHue) periaMeHTUpyeT MHpaBUiia M MHOPSAOK
co3iaHus, odopmiieHUsT U BeACHUS O(PUIMATBLHOW CTpaHUIBl ['OCynapcTBEHHOTO OMOJKETHOIO
JIOIIKOJIEHOTO 00pa30BaTeNbHOTO yupekaeHust netckuii caag Ne 48 MockoBckoro paiioHa CaHKT-
[lerepOypra (nasnee — opranu3zanus) B couuanbHoi cetu BKonrakre.

1.2. Tlonoxenue pa3zpaboTaHO B COOTBETCTBUU C (enepaibHbIM UM PETHOHAIBHBIM
3akoHoJaTenbCcTBOM Poccuiickoit denepanniv, B TOM YUCIIE:

o ®enepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoii
denepanuny;

o @epnepanbubiM  3akoHOM 0T 09.02.2009 Ne 8-®3 «OO6 obecneyeHHH JOCTyINa K
nHopMalUl O JESITENbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
CaMOYIPABIICHUS»;

e nocrtadoBieHueM [IpaBurensctBa oT 31.12.2022 Ne 2560;

e pacnopsbkenreM [IpaButensctBa PO ot 02.09.2022 Ne 2523-p.

1.3. B [1onoxxeHuu UCoOab3yOTCS CICAYIOIINE TEPMUHBL:

e o¢unuanpHas crpaHuna (rocmaliaMK) — TMEpCcOHAlbHAS CTpPAaHUIA OpraHU3ali B
counanbHoi cet BKoHTakTe, co3nannas opranuzanueit u cojepsamias nH(GOpMaluio o
ee JIeATEIbHOCTH;

e TIOJIB30BATEIb — TpaKIaHUH ((PU3MYECKOE JIMI0), OpraHu3amus (IOPUIMIECKOE JIHIIO),
o0IIeCTBEHHOE O0BEUHEHHE, OCYIIECTBIISIIOMINE MOUCK MUH(QOPMAIMK O JESTEIbHOCTH
OpraHu3aIui;

e KOMMEHTapuil — COOOIIEHHE TOIb30BaTEN B rOCMA0INKE, COAEpIKAIIEe BOIIPOC, 3ampoc,
MIpeIIoKEHUE UK Kanoly;

e KOHTEHT — COBOKYMHOCTh TEKCTOBOH, rpaduueckoil, BHU3yallbHOW, ayauo- U BHUICO
nH(OpMaILIUU, UCTIONIB3YyEMOU AJIsi HAIOJHEHHS rOcralnKa.

2. lleau rocnadanka
2.1. BcectopoHHee OcCBelIeHHE pabdOThl H MOMYyJSpHU3AIUsS JIEATEIbHOCTH OpTraHU3allNU,
OTepaTHBHOE JOBEACHHUE 1O TMOJIbh30BaTENel aKTyallbHOM CIPAaBOYHOW W WHOM HMHQOpMAIMH O
NEeSATENBbHOCTH OPraHU3alUU.
2.2. VYBenuyeHwe MyTe KOMMYHHKAIUM C OOYYaIOUIUMUCS, HX POAUTENSIMHU (3aKOHHBIMU
MPEJICTAaBUTENSIMH ) U HTHBIMU 3aWHTEPECOBAHHBIMU MOJIb30BATEIISIMHU.
2.3. JIoCTynHOCTb 715l MOJIb30BATENEH, B TOM YHCIIE C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3/10POBbS,
MOJTy4eHHUsI HH(OPMAIIUHU O JEeSITEIbHOCTH OpTaHU3aIHH.
2.4. ®opMupOBaHUE MOJOKUTETLHOTO UMUDKA OpraHU3allii B 00pa30BaTeIbHOM COOOIIECTBE.



3. Co3paHue M KOHTPOJIb rocnadiuka
3.1. Co3pmaer, BeACT U KOHTPOIUPYET (PYHKIIMOHUPOBAHUE rOCTIA0IMKA OTBETCTBEHHBIN PaOOTHHK,
Ha3HaYaeMbli PYKOBOAMUTEIEM OpraHU3allly.
3.2. OTBeTCTBEHHBIH, yKa3aHHbIi B nyHkTe 3.1 Ilonoxenus:

e CO3JIaET U BEJET, B TOM YKCJIE HAIOJIHIET KOHTEHTOM, rOcnabanuK opraHu3alumy;

e MOJAEpPHPYET KOMMEHTApUHU U COOOLICHHS B TOCIIA0IUKE, B TOM YHUCIIE pa3MEIIaeT OTBETHI;

e o0ecrneunBaeT 3allUIIEHHOCTh aKKayHTOB rocradiiiKa, B TOM 4YHCJE NPUHUMAET MEpHI,
HalpaBJICHHbIE Ha oOecreyeHHe Oe30MacHOCTH JAHHBIX W Ha 3aIIMTy akKayHTa OT
HECaHKLMOHUPOBAHHOIO JIOCTYIIA;

e pa3pabaTbIBaeT KOHTCHT-TUIAH IyONUKAIlMi W YTBEP)KIAET €ro Yy pPYyKOBOIHTEIS
OpraHu3alumy;

e KOHTPOJIUPYET CBOEBPEMEHHOCTh MPENOCTABJICHUS HWH(POPMALMOHHBIX MAaTepHajoB
OTBETCTBEHHBIMH JIMIIAMH JIJIS1 CO3/IaHUsl KOHTEHTa rocnadiinka;

e OCyllecTBIseT 0TOOp MHpOpMALUK JUId TocnadiuKa U3 OHJIaH U Oo]aliH UCTOYHUKOB,
o0ecrieurBaeT Mpu HEOOXOAMMOCTH KOPPEKTUPOBKY TEKCTOB, (hoTorpaduii, BUIEO;

e OTBEYACT 3a JOCTOBEPHOCTh, IPABOMEPHOCTh M aKTyaJIbHOCTh KOHTEHTA, Pa3MEIaeMoro B
rocrna0JIiKe;

e MOHUTOPUT I[IOKA3aTENIM, XapaKTEpU3YIOIIMEe KayecTBO MaTepHajioB Ha oduIHMaIbHOU
CTpaHULE, UX AKTyaJIbHOCTh U BOCTPEOOBAaHHOCTh - YPOBEHb BOBJIEUEHHOCTH, OXBaThl
myOauKanui, ypoBeHb aKTUBHOCTH, KOJIMYECTBO MyOIuKauuid, KoahduuueHT o1o0peHus,
U OpraHU3yeT MEPBHI 10 MOBBIIICHHUIO 3TUX MOKa3aTesei.

4. IIpaBuia opopMmiieHus rocnadJankKa
4.1. OdunmanpHas CTpaHUIA OpPraHU3allMd HMEET KOPOTKOE JIAKOHWYHOE HauMeHOBaHHE Oe3
ab0peBuaryp (ZIOMyCKaeTcsi HCIOJIb30BaHHME O00IeynoTpeOuMbix aOOpeBHUaTyp, 3a KOTOPBIMHU
cleqyeT  HauMMEHOBaHME  opraHusauuu). HaumeHoBanue  o¢uIuanbHON  CTpaHMIBI  HE
JOJHKHO COJIEPKaTh UCKIIOYUTEIHHO MPOMUCHBIE CUMBOJIBI.
4.2. OdunmanbHas CTpaHWIIa OpraHU3AIMK UMEET BU3yalbHOE 0(OPMIICHHE, KOTOPOE BKIIIOYACT B
ceds:
a) OCHOBHOE H300paKeHHE OQHUIIMATHHOM CTPAHUIIBI, BBITIONHSIIONEE (PYHKIMH BHU3yaIbHON
uneHTudukanuu (aBarap);
0) 00J0XKy O(pUIHMATIBHON cTpaHUlbl (IMUpokoopmMaTHOE H300paKEHUE, pa3MellaeMoe Haj
OCHOBHOM MH(pOpMaIHe 0QUIIHAIIBHON CTPAHUIIBI);
B) omucaHue O(UIMATLHONW CTpaHUIIbI, COJEpKallee OCHOBHYIO HH(pOpMalui0o 00 opraHe u
OpraHu3aIui;
') MEHIO O(HUIHAIBHON CTPaHULIBI, BKIIOYAIOIIEE CChUIKH, OMUCAHUS U TpadudecKkre N300pakeHUs
(00105KKH) 17151 yI00CTBA HABUTAIIUH TI0JIb30BATEIICH.
4.3. Mento opunmaibHON CTPAHUIIBI TOJDKHO COJIEPIKATh:

e CCBUIKY Ha JJeKkTpoHHYl0 ¢opmy Ilmargopmbl oOpaTHOl CBA3M Uid  MOJauu
M0JIb30BATENSIMU COOOIIEHUI U oOpallleHuid B OpraHbl W OpraHu3ai, o0paboTKu U
HaIpaBJICHUs OTBETOB HA TaKKe COOOIICHUS M OOpaIleHHs] OpraHaMy U OPraHU3aUsIMU U
COOTBETCTBYIOIIYIO 00JIOkKKY MMyHKTa MeHI0. Pa3Meriaercs nepBbIM MyHKTOM MEHIO;

e CCBUIKY Ha 3JeKTpoHHYI0 dopmy [lmardopmbl 0OpaTHOI CBS3U A BBISIBICHUS MHEHUS
MOJIb30BaTeNeil MpU MCHOJHEHUM OpraHaMyd M OpraHu3alMsIMH CBOUX IOJHOMOYHUI
(ocymiecTBieHMH (YHKIMI), B TOM YHCIE IOCPEICTBOM MPOBEAEHUS OIPOCOB,
TOJIOCOBaHUH ¥ TMPOIECCOB YYacTUs >KUTEJed MYHHIIMIIAIbHOTO 00pa3oBaHHS B
MyOJUYHBIX CIYIIAHUAX, U COOTBETCTBYIOIIYIO OOJIOKKY MYyHKTa MeHro. Pa3memiaercs
BTOPBIM ITYHKTOM MEHIO;

e CCBHUIKM Ha KIJIIOUEBBIE pazlienbl OPHUIMATBLHOW CTPaHUIIBI, COAEpKAIlue HHQPOPMAIIIO
OpraHa Ui OPTaHU3allUU B COOTBETCTBUU C TEMATHKOM.

4.4. BuzyanpHoe O(GOpPMIIEHHE OCHOBHOTO H300paxeHHs O(UIIMATBHOW CTPAHUIBI, OOJIOKKU
OopHUIMATBEHON CTPAHMIIBI, YHKTOB MEHIO JIOMKHO CIIOCOOCTBOBATH MACHTU(DUKAIINK OpraHU3aI[uu
Y JIETKOMY BOCIPHATHIO HHPOpMAIUK 00 OpraHU3aIiH.



S5.1lopsinok oroopa u pasMeuieHuss nHGopMauun

5.1. Madopmanus, pazMeriaemasi B rocriabivKe, JOHKHA OTHOCUTHCS K OTHOM M3 ABYX KaTETOPHIA:
a) nHopMau 00 OpraHU3aluu U €€ JIeATeIbHOCTH, B TOM YHCJIe HAaMMEHOBAaHHE OpraHM3allny,
MOYTOBBIM ajpec, aapec OHIEKTPOHHOM TIOYThI, HOMEpa Tele(OHOB CHpPABOYHBIX CIYXKO,
nHpopManno 00 OQUITMATEHOM CaliTe OpraHU3allHH;
0) MHYI0O HHPOPMALHUIO, B TOM YHCJIE O JEATEIBHOCTH OpraHM3alMid C ydeToM TpeOoBaHMM
3aKOHOJATEIbCTBA.
5.2. Pa3memaemass B rocnabnmke wuH(OpMAIus COOTBETCTBYET NPHUHIMIIAM JIOCTOBEPHOCTH,
MOJTHOTHI ¥ BOCTpeboBaHHOCTH. MH(pOopMarus pa3meniaercs ¢ yueToM 0COOCHHOCTEH M MHTEPECOB
LIEJIEBOM ayJIMTOPUHM, OIpENEsieMbIX opranuszauuend. He pomyckaercs pa3MelleHHME B KadyeCTBE
nyonukanuii uHGOpManmu 0e3 TpenBapUTEILHOM MPOBEPKM HA JOCTOBEPHOCTH, JIOPAOOTKH U
ajlanTanuy.
5.3. Undopmanus, pasMmemaeMas B TocrnallMKe, MOXET COJep)KaTh Marepualbl B Qopmarte
BUJICOPOJINKA, TEKCTa, (poTorpaduii, n3o0paxeHuit, win J0b60M Apyrom ¢opmare, JOCTyITHOM B
COLIMAJIBHON CETH.
5.4. OtBercTBeHHbIN, yYKa3aHHbINH B myHKTe 3.1 Ilono)keHus, Uiau MHOW OmpeneNeHHbI pabOTHUK
TOTOBUT MaTepUallbl U pa3MeIIaeT UX B rOCIalINKe B COOTBETCTBUH C KOHTEHT-TIJIAHOM.
5.5. KonteHt-mian paspalaTbiBaeTcs Ha TpU Mecslla U YTBEPXKIACTCS PYKOBOAMTEIEM
OpraHu3aliHy.
5.6. KoHTeHT-myian mpeacTaBiser coboit Tabnuiy c¢ rpadamu: gara myOauKaluu, pyoOpuka, THI
KOHTEHTa, (popMaT KOHTEHTa, ay IMTOpUA-a/ipecar, Coiep>KaHue, XEIITeT .
5.7. Undopmarus, pa3meniaemasi B rociabiivke, He JOJKHA!

e HapyllaTh aBTOPCKOE MPaBO;

e coJepXaTh HEHOPMATHBHYIO JIEKCUKY;

e HapymIaTh Y€CTh, JOCTOMHCTBO U JIEJIOBYIO PEITYTAINIO PH3UICCKUX U FOPUIHYECKIX JIAIL;

e HapylIaTh HOPMBI JICHCTBYIOIIErO 3aKOHOAATENBCTBA U HOPMbI MOPAJIH.

6. YacToTa 1 NepuoANYHOCTH pa3MelneHust HHGopMauuun
6.1. Madopmanus, mpeaycMOTpEeHHAs OAMMYHKTOM «a» myHKTa 5.1 IlonokeHus, oOHOBISETCS HE
MO3/Hee MATHU paboUuuX JTHEH CO JHS U3MEHEHHSI COOTBETCTBYIOIINX JaHHBIX.
6.2. Undopmarus, npeaycMoTpeHHas TOAMYHKTOM «O» myHkTa 5.1 IlonoxeHus, pa3meniaercs ¢
MEPUOJMYHOCTHIO HE pekKe TPeX pa3 B HENEINIO.
6.3. MHTepBaibl MeX 1y MyOIUKaLUIMU COCTABIISIOT HE MEHEE JIBYX YacOB.
6.4. Bpems myOnukanuii BBIOUpaeTcsi C y4eTOM aKTyalbHOIO BPEMEHHU JUIsl Ay TMTOPUU U BaXXHOCTHU
nHdoIoBoIa.
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